
Arts Build 
Communities 
Tutorial Part 4
Closing Out your ABC Grant 
– The Final Evaluation



ABC Final Evaluation
 All ABC Grantees are required to complete a 

final evaluation within 30 days of project 
completion or by June 15th, whichever comes 
first.

 The ABC Final Evaluation is located in the 
online Grant System under “Grants 
Management – Reports Due”

 Final payments to grantees will not be made 
until after a final evaluation is submitted and 
approved by your Designated Agency.



Manage Your Grant 

 For an overview of important dates and grant management 
instructions, view our Manage Arts Builds Communities 
Grants page.

https://tnartscommission.org/art-grants/manage-your-grant/manage-abc-grant/
https://tnartscommission.org/art-grants/manage-your-grant/manage-abc-grant/


Narrative

 Respond to all 4 narrative questions. 



Federal Reporting & Evaluation Metrics

 Responses must be provided for the Federally Required 
Report and Evaluation Metrics sections of the Evaluation. If 
there were no participants for a question, enter “0”. 



Populations Benefitted
 Responses must be provided for the Populations Benefitted 

section of the Evaluation. If there were no participants for a 
category, enter “0”. 



Final Expenses Table

 Final expenses in the ABC Final 
Evaluation should include all 
project costs, both grant funds 
and any other project expenses.

 The use of grant funds should 
match the revised budget.



Change Requests

 Your project or program may require changes to the scope of 
the project as originally submitted in the application. 

 Examples: Project Start and/or End Dates, Use of grant 
funds in budget categories not approved in the revised 
budget

 Changes will be considered and approved on a case-by-case 
basis as long as the overall spirit of the proposed project 
reviewed by the grant panel remains consistent. 

 Changes to your project must be approved in advance. 
Contact Shannon Ford, Director of Community Arts 
Development, at Shannon.ford@tn.gov.

mailto:Shannon.ford@tn.gov
mailto:Shannon.ford@tn.gov


Final Income

 Grantees are required to 
identify the source(s) used to 
pay for projects costs which 
exceed the ABC grant. 



Financials Section: 
Final Request

All fields in the Financials 
Section will auto-populate 
for the grantee. 

After completing the 
expense and income 
tables, hit “SAVE”. The 
final evaluation will now 
calculate and populate the 
fields in the Financials 
section, including the 
Amount of Grant Request.



Required 
Document:  
Itemized 
Expenditures 
Form

The ABC Itemized Expenditures Form is located 
in the Documents Library in Fluxx

The Itemized Expenditures Form is now an 
excel spreadsheet.

For each expense, select the correct category 
and enter the payee, check or voucher number 
(or other payment method), date and amount. 
Do not leave any fields blank.



Itemized Expenditures Form – 
Common Errors

 Categories used do not match those used in the expenses table 
of the final evaluation.

 Dates are not provided or are outside the funding period.

 Check or Voucher numbers are not provided. Grantees often 
use a variety of payment methods, so you may need to enter 
“Credit”, “Debit”, “Venmo”, “PayPal” etc. in the check/voucher 
column. 

 The grantee has not itemized enough expenses to cover the 
grant amount. 

 Listing People as Supplies. If the grantee selects Supplies as the 
category, be sure to enter the business where supplies were 
purchased as the Payee. 



Evaluation Review and Final 
Payment

 After you submit your final evaluation, it will be reviewed by 
your Designated Agency, who will reach out to you if 
corrections are needed.

 Once it is approved, your Designated Agency will process 
your final payment.

 If your address for final payment has recently changed, notify 
your Designated Agency.



Questions?

 Contact your Designated 
Agency or Melissa Moody, 
Community Arts 
Specialist, at 
melissa.moody@tn.gov

 Designated Agency 
contact information is 
located in the ABC 
guidelines.

mailto:melissa.moody@tn.gov
https://tnartscommission.org/grants/arts-build-communities-grant/
https://tnartscommission.org/grants/arts-build-communities-grant/
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